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1. OBIIHE ITOJIOKEHUA

1.1. Tlonoxxenue o 3ammure U 0OpabOTKE MEPCOHANBHBIX JAHHBIX (Aayiee —
[Tonoxenue) ycTaHaBIMBaeT ImpaBuia pabOThl C MEPCOHAIBHBIMU JAAHHBIMU
pabotHukoB opranuzanuu AHO JIT1O «Y4eOHbIN 1IeHTp 0€301acCHOCTH TPYIay.

Hacrosimee I[lonoxenue paszpaboraHo B cooTBercTBUM ¢ KOHBeHIHEH
Cosera Eppornbl "O 3amure pU3NYecKux Ul B OTHOUIEHUH aBTOMATU3HUPOBAHHON
00pabotku mepcoHanbHBIX AaHHBIX", Koncturyrumeinr Poccuiickoit Depepanun,
TpynoBeiM koxexkcoM Poccuiickon ®epepanuu, [pakIaHCKUM — KOAEKCOM
Poccuiickoit ®@enepaunn, PeaepanpHbiMu 3akoHamMu 0T 27.07.2006 Ne 149-03
"O6 nnpopmaruu, HHOOPMAITMOHHBIX TEXHOJIOTUSAX U O 3anuTe nHbopMaruu', OT
27.07.2006 Ne 152-®3 "O mnepcOHAIbHBIX JIaHHBIX", TOCTAHOBJIECHUEM
[TpaButensctBa PO ot 01.11.2012 Ne 1119 "O6 yrBepkaeHun TpedOOBaHUN K
3allUTe MEPCOHANBHBIX JAHHBIX MPU UX 00pabOTKE B MHPOPMAIIMOHHBIX CUCTEMAaX
NEPCOHANIbHBIX JaHHBIX", mpukazoM denepanbHON CIIy>)KObl IO TEXHUYECKOMY U
sKcopTHOMY KOHTpoJito oT 18.02.2013 Ne 21 "OO yrtBepxkaenuu CocraBa U
COJIepaHUsl OPraHU3alMOHHBIX M TEXHUYECKUX Mep MO0 O0ecrneyeHuto
0€30MacHOCTH MEPCOHANBHBIX JaHHBIX MPU UX 00paboTKe B MH(DOPMALMOHHBIX
CUCTEMax TMepCOHANbHbIX JaHHBIX" [IpaBuiamMu BHYTPEHHEro TPYAOBOIO
pacrnopsiika OpraHu3aluu.

1.2. Lenp pa3pabotkn Hactosmero IlonoxeHuss — onpeaeneHne nopsaka
00pabOTKM MEePCOHANBHBIX JTaHHBIX B OpPraHU3allid, 0OecIeueHne 3alluThl IPaB U
cB00O paOOTHUKOB U HMHBIX JIUI] IpU pabOTEe C UX MEPCOHATbHBIMU JAHHBIMHU, B
TOM YHUCJE 3allUThl NPaB HAa HENPUKOCHOBEHHOCTh YACTHOM MW3HH, JINYHYIO U
cemeitnyto TaiiHy. Hacrosimee [lomokenne He pacmpocTpaHsieTcsi Ha OOMeH
NEPCOHANBHBIMU  JAHHBIMH ~ PAaOOTHUKOB B MOPAJKE, YCTAaHOBICHHOM
beneparbHBIMU 3aKOHAMH.

1.3. Hacrosimee IlonoxkeHne BCTynaeT B CUIIy C MOMEHTA €r0 YTBEP KICHHUS
PYKOBOJMTENIEM OpraHU3allud U JIEUCTBYET OECCPOYHO, /10 3aMEHBbl €ro HOBBIM
[TonoxeHnueMm.

1.4. Bce pabOTHUKM OpraHU3allMM JOJKHBI OBITb O3HAKOMJIEHBI C
HacTosiuM [lonoxkeHnem noj pocnuchk.

2. OCHOBHBIE ITOHATHUS, COCTAB U KATEI'OPUHA
HEPCOHAJIBHBIX TAHHBIX

2.1. HOna ueneit nHactosimiero [lomokeHUs HCMONMB3YIOTCSA CIEAYIOIINE
TEPMUHBI U OTNIPEICIICHNUS:

CyOBeKT MepCOHATBHBIX JAaHHBIX — 9TO (PU3MUYECKOE JHI0, TIEPCOHATBHBIC
JAaHHBIE KOTOpPOro oOpabaThIBalOTCA OpraHu3anueil (paOOTHUKH, OBIBIIINE
pabOTHUKH, IPETEHACHTHI Ha paboTy, KJIMEHTHI, KOHTPAreHTHI U T.1I.).

[lepconanpHbIE NaHHBIE — JIt00ass MHGOPMAITUS, OTHOCSIIASACS K TIPSIMO WM
KOCBEHHO OIPEACICHHOMY WM OMpeAesiieMoOMy (U3NYECKOMY Iy (CYOBEKTY
NIEPCOHATBHBIX JaHHBIX ).



OO0paboTka MEepCOHANBHBIX JTAHHBIX — JI000E ACHCTBHE (Omeparws) WIH
COBOKYITHOCTh JICMCTBUIN (OTepalnii), COBEpIIaeMbIX C UCIOJIb30BaHUEM CPE/ICTB
aBTOMATH3allMd WM 0e3 WCIONBh30BaHMUS TAaKUX CPEACTB C MEPCOHATHHBIMHU
JTaHHBIMHU, BKIOYash cOOp, 3amucCh, CHCTEMAaTH3allMi0, HAKOIUICHHE, XpaHEHHE,
yTOYHeHHE (OOHOBIICHUE, W3MEHEHHWE), W3BJICUYCHHE, HCIIOJIb30BaHUE, Iepenavy
(pactipocTpaHeHue, TPEIoCTaBIICHUE, IOCTYI), 00e3IUYMBaHUE, OIIOKMPOBAHUE,
ylajeHue, yHHUTOKEHUE TIEPCOHATbHBIX JaHHBIX.

ABTOMaTH3UpOBaHHAs 00pabOTKa TMEpPCOHAJIbHBIX MJAHHBIX - 00paboTKa
MEPCOHAITBHBIX JJAHHBIX C TIOMOIIBIO CPEJICTB BEIYUCIUTEILHON TEXHUKH.

NudpopmanonHasi cucTeMa MEPCOHAIBHBIX JaHHBIX - COBOKYIHOCTH
coJiepKalmxcsa B 6a3ax JaHHBIX MEPCOHANBHBIX JaHHBIX U 00ECTIEUMBAIOIIUX HX
00paboTKy HH(POPMALIMOHHBIX TEXHOJIOTUN U TEXHUYECKUX CPEICTB.

Kon¢puneHnuanbHOCTh MEPCOHANBHBIX JaHHBIX — 00sA3aTeiabHOE Jis
COOJTIOCHMSI TUIIOM, TTOJTYYHBIIUM JOCTYII K IIEPCOHATLHBIM JaHHBIM, TpeOOBaHHE
HE JIOMyCKaTh WX pacmpocTpaHeHus Oe3 cornacus CyObeKTa TepCOHATBHBIX
JAHHBIX WU HATMYHSI HHOTO 3aKOHHOTO OCHOBAHMSI.

PacmipocTpaneHre mepcoHaNbHBIX NaHHBIX — JICWCTBHUSA, HANpaBIICHHBIC Ha
PacKpbITHE TIEPCOHALHBIX JAHHBIX HEOMPEACICHHOMY KPYTY JIHII.

O6e3mMunBaHne NEPCOHATBHBIX JaHHBIX — JCHCTBUS, B PE3yIbTaTe KOTOPHIX
CTAaHOBHUTCS HEBO3MOXXHBIM 0€3 HCIIONBh30BaHMs TOTIOJHUTEIHHOW HWH(MOpMAaIu
ONpEACNUTh MPUHAAJIC)KHOCTh MEPCOHATBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
MIEPCOHAJILHBIX JTAHHBIX.

OO01e0CcTyMHBIE TEPCOHATIBHBIC TaHHbIE — IEPCOHATBHBIE JAaHHBIE, TOCTYI
HEOTPAaHUYEHHOTO Kpyra JHI[ K KOTOPBIM MPENOCTaBIIEH C coryacus cyObekTa
NEPCOHANBHBIX JIaHHBIX WM Ha KOTOpPhIE B COOTBETCTBUH C (eaepaabHbIMU
3aKOHAMH HE PaCIpOCTpaHsIeTCs TpeOOBaHNE COOTIOACHUS KOH(DHUICHITMATEHOCTH.

Nudopmarus — cBeneHus (COOOIICHUS, TaHHBIC) HE3aBUCUMO OT (POPMBI MX
PEI0CTaBICHUSI.

Onepatop — JuI0, OpraHu3ymomiee U (WIM) OCYIIECTBIsIoNee 00paboTKy
NIEPCOHANBHBIX JaHHBIX, a TAKKE OMpEEIoNIee el U coAep)aHne 00paboTKu
NIEPCOHATBHBIX JaHHBIX.

2.2. [llepcoHanbHble AaHHBIE paOOTHUKA (MpeTeHaeHTa Ha padoTy)
COCTaBIISICT:

2.2.1. Uadopmarnus o pabOTHHKE:

- (hammsust, UMs1, OTYECTBO, BO3PACT, 1aTa POXKICHUS;

- IaCMIOPTHBIE JaHHBIE;

- cBeleHUsT 00 00pa3oBaHUM, CIELUUATbHOCTH, KBAIU(DUKAINH, TPYAOBOM
CTaXke, MPEbIIYIIEM MECTe paboThI;

- CBEIEHUS O TOBBINICHHM KBamMPuUKauu # MOpodecCuoHaATHLHOM
NIEPETIOATOTOBKE, MPOXOKIACHUH aTTECTAIIUM;

- 3aHUMaeMast JOJKHOCTh WM BBITIONHsIEMas paboTa;

- CBEJICHUSI O BOMHCKOM Y4YETE;

- CBeJIeHUs 0 3apabOTHOM IJIaTe U MHBIX JI0X0AaX PaOOTHHKA;

- CBEACHHSA O COIMAIBHBIX TAPAHTHSAX M JIbIOTaX M OCHOBAHMSX WX
MIPEIOCTABIICHUS;



- CBEICHHS O COCTOSHUM 3/J0pOBbs pabOTHHMKA, O pe3yJabTaTax
MEJUIIMHCKOT0 00CIIeIOBaHus, ICUXUATPUUECKOTO OCBUICTEIHCTBOBAHUS U T.11.;

- aJIpec MecTa >KUTEJIbCTBa, HOMEp Tele(poHa;

- CBEJICHMSI O HAJIMYHMU CYAUMOCTH;

- CBEICHUS O JUCHUIUIMHAPHBIX B3BICKAHUSIX U MPOCTYIKAX;

- CBEJICHUS O MOOILIPEHUAX pabOTHUKA;

- cBeleHHsI 00 0cOOOM COIMAIbBHOM cTaTyce paboTHUKa (MHBAJIMIHOCTD,
JIOHOP, OepeMEeHHOCTh, 4iieH podcoro3a u 1p.);

- CBEJICHUS O JINYHOU (MHTUMHOI) U CEMEWHOM KU3HU pabOTHUKA, BKIIIOYAs
JUYHYIO U CEMENHYIO TalHBI;

- cBelleHUs1 00 00s13aTEIbHOM U JIOMOJHUTEIBEHOM CTPaxOBaHUU PabOTHHKA
U Y4JICHOB €T0 CEMbH;

- COAEPKAaHUE TPYJIOBOrO JOrOBOPA, TPYIOBOM KHUKKH, ITPUKA30B, JTUUYHOU
KApTOYKH, XapaKTePUCTUK W MHBIX KaJpOBBIX JIOKYMEHTOB, KacCarolIuXcs
paboTHUKa;

- JIp. CBeICHUS O paOOTHHUKE.

2.2.2. Nudopmaimss 0 ceMEMHOM TMOJOXKEHUH PAOOTHUKA M WIEHAX €ro
CEMBbHU:

- O HAJIMYMH JIETEH;

- O COCTOSIHUHM 3/I0POBbS WIEHOB CEMbU;

- 0 HAIMYUH Y paOOTHUKA WKIUBEHIICB,;

- 0 HEOOXOAMMOCTH YX0/1a 32 OOJIBHBIM WIEHOM CEMbU;

- 00 YCHIHOBJICHHH (YAOUYEPCHUH );

- 00 uHBIX (haKkTax, JAIOIIUX OCHOBAHHUE JAJS MPENOCTaBICHUs paOOTHUKAM
rapaHTU{ U KOMIIEHCALUH, PEyCMOTPEHHBIX 3aKOHOIATEIBbCTBOM.

2.3. [IlepconanpHble JaHHBIE KIUEHTOB, KOHTPAareHTOB W Jp. JIUIl
COCTAaBJISIOT:

- amunus, UMsi, OTYECTBO;

- BO3pAcCT, JjaTa POXKIACHHUS;

- MACTIOPTHBIE JTAHHBIE,

- aJpec MecTa >KUTEJIbCTBa, HOMep Telie(poHa;

- Jp. cBeleHus O (PU3MYECKUX JIUIAX, MOJIyYeHHbIE OpraHu3aluen mpu
OCYIIECTBJICHUU CBOEH IS TEIbHOCTH.

2.4. Kareropuu nepcoHAIbHbBIX TaHHBIX.

2.4.1. B mpoiiecce OCYIIECTBICHUS ESITENBHOCTH OpraHU3allid BO3MOKHA
oOpaboTka JIFOOBIX KaTErOpWil TMEPCOHAIBHBIX JAHHBIX, 3a HCKIIOUYECHUEM
CHEIHAIbHBIX KaTErOpHil.

2.4.2. CpeuuanpHble KaTE€rOpud MEPCOHANBHBIX JIaHHBIX COCTaBIISIOT
CBEICHHUS:

- O COCTOSIHUHU 3/10POBbS;

- 0 pPacoBO¥ M HAIIMOHAJIBHOW MPUHAAJIEKHOCTH;

- 0 IOJINTUYECKUX B3rJIsIaX;

- O PEIUTHO3HBIX WIIH PUIOCOPCKUX YOSIKICHUSX;

- 00 MHTUMHOM M YaCTHOM KU3HU,

- O CyJIUMOCTH.



2.4.3. Bce nepcoHalIbHbIE JIaHHbIE, 32 UCKIIOUEHUEM JAHHBIX CHEIUaTbHON
KAaTeroOpuH OTHOCSITCS K OOBIYHBIM KATErOPUSM MEPCOHATBHBIX JTAHHBIX.

2.4.4. OO0paboTka cHElUATbHBIX KaTEropuil TEepPCOHAIBHBIX JaHHBIX
JIOIYyCKaeTCs:

- npu o0paboTke HHPOPMALMKM O COCTOSHUM 3J0pPOBbS B Ciydasx,
PETYCMOTPEHHBIX HOPMATHBHBIMU MTPABOBBIMHU aKTaAMU;

- mpu 00paboTke HMH(OpPMALMM O YACTHOM >KMU3HU B MPEITyCMOTPEHHBIX
3aKOHOJATEIBCTBOM CIIy4asiX U MOPSAKE.

2.45. OOpaboTka cheuuagbHBIX KATETOpPU MEPCOHAIBHBIX JIaHHBIX
JIOTTYCKAETCs TOJIBKO C MMCbMEHHOTO COTJIacHs UX CyOBeKTa.

2.5. O6menocTymHbIe U KOH(UICHITNATTEHBIC TIEPCOHATBHBIC TAHHBIC.

2.5.1. Bce mepcoHanbHbBIE [aHHBIE SIBIAIOTCS KOH(PHUACHLUUAIHHBIMHU, 32
UCKJTIOYCHHEM OOIIEAOCTYMHBIX EPCOHATBHBIX JTaHHBIX.

2.5.2. O01eI0CTYHBIMU EPCOHATBHBIMUA TAHHBIMU SIBJISIIOTCS CBEICHUS, K
KOTOpbIM oOecreueH CBOOOJIHBIM JOCTYym C comjlacus CyObeKTa TaKHX
NEPCOHANIbHBIX JJAHHBIX WU B CHITY MIPSIMOTO YKa3aHMS 3aKOHA.

2.5.3. JIuunas u ceMeitHas TaliHbl CYObEKTa MEPCOHATIbHBIX JTaHHBIX:

- TEpPCOHAJIbHbIE JIaHHBIE O 4YacTHOM (MHTUMHOM) MKU3HU CYOBEKTa,
COCTOSIHUM 3I0pOBbS, JUArHo3e 3a00JIeBaHUS COCTABIISIIOT JIMYHYIO TalHYy
CyOBbeKTa.

- TepCOHAJIbHBIE JaHHbIE OO0 YCHIHOBJICHUU (yIOYEPEHHH), O IUArHO3e
3a00JIeBaHUsI M COCTOSIHUM 3[0POBBSl UYJICHOB CEMbU CYOBEKTa, HUX YaCTHOU
(MHTUMHOW) dU3HU COCTABIISIIOT CEMEUHYIO TaliHy.

254. B memax  oOecriedyeHuss  B3aUMOJEWUCTBHUS  CTPYKTYPHBIX
noJpa3feiecHuii W  OTAETbHBIX pabOTHUKOB  (opMmupyercs TeneoHHBIN
CIIPAaBOYHHMK OPTaHW3allMHd, B KOTOPHIA BKIIOYAIOTCS (DaMHIIUS, WMSI, OTYECTBO,
JTOJDKHOCTh (mpodeccusi) paOoTHHKA, HOMEp pabodero tenedoHa. BrimroueHwue
yYKa3aHHBIX MEPCOHAIBHBIX JaHHBIX (KpoMe TOJDKHOCTH (Tpodeccun) U HOMepa
pabouero TenepoHa) B CHPABOYHUK OCYILIECTBISETCS C MUCHBMEHHOTO COIIACHS
paboTHHKA B COOTBETCTBUH C I1. 2.5.2. HacTosuero [lonoxenus.

2.6. buoMerpuueckue U He OMOMETPUUECKUE TIEPCOHAILHBIE JTAHHBIE.

2.6.1. Tlpu ocyiiecTBIE€HUH CBOEH JEATEIBHOCTH OpraHMU3alUs MOXKET
OCYULIECTBISAITh 00pabOTKY OMOMETPUYECKUX IMEPCOHAIBbHBIX AAHHBIX B MOPSIKE,
MPETyCMOTPEHHOM HOPMATUBHBIMH  TPABOBBIMH ~ aKTaMHW W HACTOSIIUM
[TonmoxeHnnem.

2.6.2. buomeTpu4uecKUMHU MEPCOHATBHBIMU JIAaHHBIMU SIBJISIFOTCS CBEJCHUS,
XapakTepusymomue (U3HOIOTHUEeCKHUe OCOOCHHOCTH YeNIOBEKa, IO3BOJISIOIINE
YCTaHOBUTH €T0 JINYHOCTh, & UMEHHO:

- OTIICYATKH TAJIBIIEB, JIAJIOHU;

- paJay’kKa CeTuaTKH rias;

- ananu3 JIHK;

- OCOOCHHOCTH CTPOEHHMSI Tella, €ro OTACNbHBIX YacTeil, BHYTPEHHHUX
OpraHoB;

- MIOYEPK U T.JI.



2.6.3. B cnayuyae HeoOxomuMocTH 0OpabOTKa OMOMETPUYECKHX JIaHHBIX
MOKET OCYILECTBIIATHCS TOJIBKO C TUCBMEHHOT'O COTJIACHUsl UX CYObEKTa.

2.6.4. Ilpu HeoOXomuMocTu 0OpabOTKM OMOMETPUYECKUX MEPCOHATBHBIX
JAHHBIX BHE MH(POPMALIMOHHBIX CHUCTEM B OpraHu3aluu oOecreyuBaeTcs
coOmro/ieHre TpeOOBaHUM, MPETyCMOTPEHHBIX MocTaHoBiIeHUeM [lpaBurtenbcTBa
Poccuiickoit @eneparnun ot 06.07.2008 Ne 512 "OO6 yTBepKaeHUU TpeOOBaHUH K
MaTepUalbHBIM  HOCHUTENSIM OMOMETPUYECKUX MEPCOHANBHBIX JaHHBIX U
TEXHOJIOTHSIM XPAaHCHUS TAaKUX JAHHBIX BHE WMH(POPMAIMOHHBIX CHCTEM
NEPCOHAIIBHBIX JAHHBIX'.

3. SAIUTA ITEPCOHAJIBHBIX TAHHBIX

3.1. Ilpunmuner oO0paOOTKM ¥ 3alUTHIl TEPCOHATBHBIX JAHHBIX B
OpraHu3aIH.

3.1.1. Coop u oOpaboTKa MEpPCOHATBHBIX JIAHHBIX OCYIIECTBISIOTCS B
NOpSJIKE W B LEJSAX, NPEIyCMOTPEHHBIX 3aKOHOJATEIHCTBOM W HACTOSAILIUM
[TonmoxeHnueMm.

3.1.2. TlepcoHanbHble JdaHHbIE HE MOTrYT OBITh HCIOJIB30BAHbI IS
OCYIIECTBJICHUSI KOHTPOJIS 32 MOBEACHUEM UX CYOBEKTa, B LIENIAX JUCKPUMUHALIUH,
OPUYMHEHHUS] MOPAIBHOTO W (WJIM) MaTepualibHOrO yuiepOa, 3aTpyJAHEHHs B
peanu3auu mpas 1 CBoOO .

3.1.3. Ilpu npuHATHM peuIeHU#, 3aTparuBarOlMX HUHTEPEChl CyObeKTa, HE
JIONIyCKAETCsl OCHOBBIBATHCSI HAa JIAHHBIX, IOJYYEHHBIX MCKIIOUUTEIBHO B
pe3yabTaTe UX aBTOMATU3UPOBAHHOW 00PaOOTKU MIIH 3IEKTPOHHOTO MOIY4YEHHUS.

3.1.4. OGecnieyenne KOH(UICHIINATBHOCTH MEPCOHATBHBIX JaHHBIX.

3.1.5. CyOBeKT mepCOHANBHBIX JAaHHBIX HE MOYKET OTKAa3bIBATHCS OT CBOUX
MPAB HA 3aIUTY JUYHON U CEMEMHOW TalHBbI.

3.1.6. 3ammTa NEPCOHAIBHBIX JAHHBIX OCYILECTBIISIETCS OpraHu3alMeil 3a
CYET €€ COOCTBEHHBIX CPE/ICTB.

3.1.7. HenmomyctumocTb 3510ynoTpedlieHus MpaBoM IMpu 00paboTKe W
IPEIOCTABICHUU IEPCOHANIBHBIX JJAHHBIX.

3.2. 3ammMrTa NEpPCOHAJBHBIX JAHHBIX B OpPraHU3allUd OCYIIECTBIISIETCS B
HEsIX:

3.2.1. llpengoTBpallieHust yT€YKHU, XUILIECHUSI, YTPAThI, UCKAKEHUS, MOJICIKA
U HHBIX HENpPaBOMEPHBIX JAEWCTBUA ¢ uH(pOpMaluen, COCTaBIAIOMIEH
NIEPCOHAIILHBIE JIaHHBIE;

3.2.2. llpenoTBpanienns yrpo3 0€30MaCHOCTH TUYHOCTA paOOTHHKA, YJICHOB
€ro CeMbH, a TaKXkKe 00IeCTBa U rOCYAapCTBa B LEIOM.

3.2.3. 3ammThl KOHCTUTYLUMOHHBIX IPaB IPAKJaH HAa COXPAaHEHHUE JIMYHOU
TalHbl U KOH(UIEHUIMAIBLHOCTH TMEPCOHANBHBIX JaHHBIX, HMEIOIIUXCS B
MH(OPMAIMOHHBIX CUCTEMAX U COXPAHEHUS TalHBI.

3.2.4. Obecneuenue rmpaB pabOTHUKOB B 00JIACTH MEPCOHAIBHBIX JaHHBIX.

3.2.5. OGecnieyeHust COXpaHHOCTH UMYIIECTBA OpPTraHU3AIMKU U PAOOTHUKOB.

3.3. Meroapl © crnocoObl  3alIMThl  MEPCOHANbHBIX  JAaHHBIX B
WH()OPMAIIMOHHBIX CHCTEMaX IMEPCOHAJIBHBIX JAaHHBIX OCYIIECTBISIOTCS B



cooTBeTcTBUH ¢ noctaHoBineHueM [Ipasutensctea PO ot 01.11.2012 Ne 1119 "O6
YTBEPKJIEHUH TPeOOBaHUMN K 3alIUTE MMEPCOHAIBHBIX JaHHBIX MPU UX 00paboOTKe B
WH(POPMAIIMOHHBIX CHUCTEMax NEePCOHANBHBIX JaHHBIX", mpukazom DOCTIK ot
18.02.2013 Ne 21 "O06 ytBepxaenuu CocTaBa U CoJIepKaHUS OpraHU3alMOHHBIX U
TEXHUYECKUX Mep MO 00ecreyeHu o 0e30MacHOCTH MEPCOHANBHBIX JAHHBIX MPHU UX
00paboTke B MH(GOPMAIIMOHHBIX CHCTEMaX MEePCOHANIbHBIX TAHHBIX .

K takum Mepam oTHOCSITCS:

- uaeHTHUUKaus W ayTeHTU(UKaUi CyOBEKTOB JOCTyna U OOBEKTOB
JOCTYyIa,;

- yOpaBlieHUE TOCTYIIOM CYOBEKTOB JJOCTYyIMa K 00bEKTaM JIOCTYIa;

- OrpaHUYEHUE TPOTPAMMHOM Cpebl;

- 3alMTa MAaITUHHBIX HOCHTENeH WHGOpMAIMM, Ha KOTOPBIX XPAHITCS H
() 0OpabaTHIBAIOTCSI IEPCOHATILHBIC IAHHEBIC;

- perucTpaius cCoObITHI 6€30MaCHOCTH;

- AaHTUBUPYCHA 3allUTa;

- oOHapyxeHue (mpeaoTBpaIleHue) BTOPKEHU;

- KOHTPOJIb (aHAU3) 3alIMIIEHHOCTH MEPCOHATBHBIX JAHHBIX;

- o0ecrieyeHue 1eI0CTHOCTH UH(POPMALMOHHON CUCTEMbI U MEPCOHATBHBIX
JAHHBIX;

- obecnieyeHue T0CTYMHOCTH MEPCOHANIBHBIX JIAHHBIX;

- 3aIlliTa CPebl BUPTYyaIU3aluy;

- 3aIllUTa TEXHUYECKUX CPEJICTB;

- 3ammTa WHGOPMAIMOHHOM CHUCTEMBI, €€ CpEICTB, CHUCTEM CBS3U U
nepeaaun JaHHBIX;

- BBISBICHHWE WHIIMACHTOB (OJHOTO COOBITUS WM TPYNIBI COOBITHI),
KOTOphIE MOTYT TIPUBECTH K COOSAM WIM HApPYyMICHUIO (YHKIIMOHUPOBAHUS
UH(OPMAIMOHHOW cHUCTeMbl W (MJIM) K BO3HHUKHOBEHHIO Yrpo3 0€30MacHOCTH
NEPCOHANIbHBIX JJAHHBIX, U pearupoBaHUE Ha HUX;

- ympapiieHue KoHdurypanueid HHPOPMAIMOHHON CUCTEMBI M CHUCTEMBI
3aIUTHI IEPCOHATBHBIX JaHHBIX.

3.4. Opranuzanus NPUHUMAET CJIETYIOUIME MEPHI O 3aLIUTE MEPCOHATIBHBIX
JAHHBIX:

- pa3paboTKa HOPM O 3alIUTE NePCOHATBHBIX JAHHBIX;

- ONpeNeNieHne M 3aKperyieHHue MepeuHs WHGOpMaIuu, COCTABIIAIOIIEH
NEPCOHANbHBIE TAHHBIE;

- OrpaHMYEHHUE JO0CTyma K HMHGPOpPMAIUMU, COCTaBIISIOLICH IEepPCOHATbHBIC
JaHHbIE, TIOCPEICTBOM YCTAHOBJICHUS MOPSIKA OOpalleHus ¢ 3TOM HH(opMaleit
¥ KOHTPOJIS 32 €ro COOTIOICHUEM;

- BEJICHHE y4eTa JIHII, MOJYYUBIINX JTOCTYI K MH(OPMALIUU, COCTABIIAIOIIEH
NepcoHaIbHbIE JaHHble, W (WJIM) JHI,, KOTOPhIM Takas uH(opmalus Oblia
IIpeI0CTaBIICHA WK NepeIaHa;

- 3aKJIIOYEHUE C JIMIIAMH, TTOJIYYMBIIMMH JTOCTYI K TIEPCOHAIBHBIM JaHHBIM,
TPYJIOBBIX U TPAKIAHCKO-IIPABOBBIX JOTOBOPOB, COTJIAIEHUH O COXpaHEHUU
KOH(HICeHIIMATTLHOCTH;



- HaHeceHne TpudoB KOHMUIEHIIMATHLHOCTH HAa MaTepUaTbHBIC HOCUTEIH
(IOKyMEHTHI), cojepxkaiiue HWH(QOpMAIMIOo, COCTABIISIIONIYI0O TEPCOHAJIBHBIC
JTaHHEIC;

- oOyyeHrHe W IPOBEpPKa 3HAHMK HOPM U TPeOOBAaHUM B 00JIACTH 3AIIMUTHI
MePCOHAIBHBIX JIAHHBIX;

- OpraHu3alys U BeJeHue KOHPUACHIINAIBHOTO IeJIOMPOU3BO/JICTBA;

- TpPUMEHEHHE CpPeACTB M  METOJOB  TEXHUYECKOM  3allMThI
KoH(HIeHIMATbHOCTH WH(OpMaIuu (YCTaHABIMBAECT 3aMKH, PEIIECTKH, PA3THIHBIC
MEXaHUYECKHE, JIEKTPOMEXaHNIECKUE U DJIEKTPOHHBIC YCTPOUCTBA OXPAHBbI).

3.5. Jlua, oOs3aHHbBIE 0OecTeunBaTh KOHPHACHINAILHOCTD EPCOHATBHBIX
JTAaHHBIX.

3.5.1. Jluma, wuMmeromuye JOCTYyN K TNEPCOHANIBHBIM JaHHBIM, W JIMLA,
OTBETCTBEHHBIE 32 WX 00paOOTKY MOJDKHBI MPUHUMATh MEPHI, MPEMSTCTBYIOIINE
O03HAKOMJICHHIO C TIEPCOHAJIBHBIMU JaHHBIMU JIMI[, HE HMEIOIIUX JOCTyINa K
MePCOHAILHBIM JaHHBIM.

3.52. K umam, oOs3aHHBIM — O0ecCleuuTh  KOH(HUACHIIMATIBLHOCTD
MEePCOHATBHBIX JAHHBIX, OTHOCATCS: PYKOBOJMUTENIh OpPraHU3AIMH, PYKOBOJIUTEIN
CTPYKTYPHBIX TMOJpa3/elieHu, CceKpeTapu, paObOTHUKU KaJApOBOM CIIYXKOBI,
OyxraaTepu W JPYTHUX CTPYKTYPHBIX TMOJpa3/eIeHU, OCYIIECTBIISIIOIINX
nojyyeHue, o0paboOTKy, XpaHEHHE, MCIOJb30BaHUE M Tepeaady NepcOHaTbHBIX
JTAHHBIX.

KoHKpeTHBII TiepedeHb JIWI, MOJIYYarolIuX OCTYN K TIEPCOHATBLHBIM
JAHHBIM U OCYIIECTBIIIONINM WX 00pa0OTKY, YTBEPKIACTCS MPUKA30M JTUPEKTOPA
U XpaHUTCS B OTAENE KaapoB. B mpukaze omnpenensitoTCs OCHOBAaHUSA U IIENIH
MOJTYYCHUS ¥ 00paOOTKU MEPCOHATBHBIX JAHHBIX, CPOKU MCIIOIB30BAHMUS, YCIOBUS
u apyrue TpedoBanus. J[0CTyI K IEPCOHATBHBIM JaHHBIM OCYIIECTBIISIETCS] TOJIBKO
MOCJIe MPOXOXKICHUS MPOIEYyPhl AOIMYCKa, ONpeaeaeHHON B 1. 3.5.3. HACTOSAIIETro
[Tonoxenus.

PykoBoauTenu CTPYKTYpHBIX TMOApa3feieHUu BIOpaBe Mojy4yaTbh U
00pabaThiBaTh MEpPCOHAJbHBIE JIAHHBIC, Kacaroluecs pabOTHUKOB CTPYKTYPHOTO
MoApa3/eeHuUs 110 BOIIPOCAM BBINOJHEHUS UX TPYAOBOU (QyHKIIUH.

3.5.3. Jlomyck kK KOH(MUACHIIMATLHBIM MIEPCOHAIBLHBIM JIAaHHBIM BKJIFOYACT B
ceos:

3.5.3.1. OsnakomiieHne pabOTHHKA C 3aKOHOJATEILCTBOM O 3aIlUTe
MIEPCOHANILHBIX JTaHHBIX, B TOM YHUCJIC JIMYHOW, CEMEWHONW W WHOW TaWlHBI, 00
OTBETCTBEHHOCTH 3a €ro HapylIeHWE W JIOKAIbHBIMA HOPMATHBHBIMH aKTaMU
OpraHU3aIMK B 00JIaCTH 3aIIUTH IEPCOHATLHBIX JaHHBIX;

3.53.2. Ilpunarue paOOTHUKOM OOS3aHHOCTH TIO  COOJIOJICHUIO
KOH()HICHIIMATEHOCTH TIEPCOHATBHBIX JaHHBIX, K KOTOPBIM IMOJIy4aeT JOCTYII;

3.5.3.3. [Ilpunsatue paOOTHHUKOM OOS3aHHOCTEH 10 HEpa3IJIAIICHUIO
CBEJICHUN KOH(UJICHIIMAIBHOTO XapakTepa IIOCie TMPEeKpalieHuss TPYAOBbIX
OTHOIIICHUN Ha Tepuoj JACHCTBUS peKUMa KOHQPUICHIMAIBHOCTH JaHHBIX
CBEJICHUI;

3.5.34. CoOnronenue pabOTHUKOM TpeOOBaHUI 10 3aIUTE
KOH(pUIEeHIIUAIbHOU HHPOPMAIIUH;



3.5.4. C nuuamy, NONy4arOUIMMU JOCTYI K IEPCOHAIBHBIM JaHHBIM H
OCYIIECTBIISIOIMMU 00paOOTKY MEPCOHAIbHBIX JAHHBIX, 3aKJIOYAIOTCS TPYIOBbIE
JIOTOBOPBl M (WMJIM) JOTOJIHUTEIbHBIE COIVIALIEHUS K TPYIOBBIM JOTOBOpaM C
yclI0BUEM 00 0o0ecrieueHnu KOH(PUACHIINAIbHOCTH IEPCOHANIBHBIX JAHHbIX.

Ecnu BeIMONHEHHE pabOTHI CBSI3aHO C JOCTYINOM K KOH(QUACHIHMAIbHOU
uHpOpMallMy, a JHUIO OTKa3bIBAETCA OT NPHUHATHA Ha ceOsl 00sA3aHHOCTEM IO
COXpPAaHEHHWIO  KOH(UIEHIMAIbHOCTH  CBEJIEHUM, TPYJOBOW  JOrOBOp  HE
3aKJIF0YaEeTCsl.

JIuia, TpynoBble OOSI3aHHOCTH KOTOPBIX HE CBsI3aHbl C 00pabOTKOMU
NEPCOHANBHBIX JaHHBIX, MOTYT OBITh JOIYIIEHbl K MEPCOHAIBHBIM JaHHBIM
TOJIKO C MX MTUCBMEHHOTO COTJIacHs.

B ClIy4yae  CIIy4alHOrO  IIOJy4€HMS  IEPCOHAJIBHBIX  JAaHHBIX
HEYIOJIHOMOUYEHHBIM JIMIIOM, C HUM 3aKJI0YaeTcs corjaiieHue o0 oOecrnedyeHuu
KOH(QUIEHIMAIBHOCTH IOJYYEHHBIX MEPCOHAIBHBIX JIaHHBIX. Y MBIIUICHHOE
IOJIyYEHUE IEPCOHAIbHBIX JAHHBIX HEYIIOJHOMOUYEHHBIMU JIMLAMU SBIISETCS
OCHOBAaHMEM JUIsl IPUBJIEUYEHUS K OTBETCTBEHHOCTH, IPEAYCMOTPEHHOU
3aKOHOAATEILCTBOM.

CBOEBpEMEHHOE M IIPABOMEPHOE 3aKIIIOUEHHE JOTOBOPOB U COIJIAIIEHUN 00
oOecriedyeHNH KOHQUACHIMAIBHOCTH NEPCOHAJIBHBIX JAHHBIX OOecHeunBaeTcs
paboOTHUKaMU OT/eNa KaJipoB.

3.6. I'pudbl KOHGUACHITUATHHOCTH.

3.6.1. Ha marepuaibHble HOCUTEIH MEPCOHANBHBIX JAHHBIX HAHOCSTCS
rpudsr KOH(UACHIIMATBHOCTH: "Kon¢puaennuansHo" " "Oco00
KOH(HIeHITHATBHO" .

3.6.2. I'pud "Ocob0 koH(PHAECHITMATEHO" UMEIOT CHEIUATbHBIC KaTeTOPHH
NEPCOHANBHBIX JAHHBIX U TEPCOHAJbHBIC JAaHHBIE, COCTABISIONIUE KaKyrO-IHOO
OXpaHsSIEMYIO 3aKOHOM TalHy (JINUHYIO, CEMEIHYIO U UHYIO).

3.6.3. I'pu¢d "KondunenuuanpHo" Ha Bce OCTajIbHbIE KOH(PHUIACHIIUAIbHBIC
NEPCOHAJIBHBIE JTAHHBIE.

3.7. IlpoBenenne oOy4YeHUsS W TPOBEPKHM 3HAHUM HOPM M TpeOOBaHUU B
00J1aCTH 3alUThl IEPCOHAIBHBIX JaHHBIX.

3.7.1. OOGyueHue ¥ mpoBepKa 3HAHUNA B OOJIACTH 3AILUTHl NEPCOHAIBHBIX
JAHHBIX OCYILIECTBIISIETCSA HE PEIKE OJJHOTO pa3a B TOJ.

3.7.2. BueouepenHoe oOydeHHWE M MPOBEpPKAa 3HAHUN TMPOBOJIUTCS MPHU
U3MEHEHUHU 3aKOHOJATeNbCTBA B OOJACTH 3alllMThl MEPCOHAIBHBIX 3HAHUN U
BHECEHMH U3MEHEHWW U JIOTIOJHEHHH B JIOKAJIbHbIE HOPMATUBHBIE AaKThI
OpTraHM3aI|H 110 BOMIPOCAM 3alUThI U 00paOOTKH MEPCOHATBHBIX JAHHBIX.

3.7.3. OOyuenue u npoBepKa 3HaAHUI pabOTHUKAMU HOPM U TPEOOBaHUH 1O
3alIUTe TEePCOHAIBHBIX JAHHBIX MPOBOAMTCS MPU HEMOCPEICTBEHHOM YYacTUU
IPEICTaBUTEIBHOTO OpraHa pabOTHUKOB (IIPU €0 HAJIUYUK).

3.7.4. OTka3 pabOTHUKA OT MPOXOKIEHUS O0yYEHUS U MPOBEPKU 3HAHUU B
00J1aCTH 3alUTHl IEPCOHATIBHBIX JTAHHBIX SBJISETCS OCHOBAHUEM JUIsl IPUMEHEHUS
JUCLMIUIMHAPHOTO B3bICKAHUS.

3.8. Opranuzanus U BeileHuEe KOHPUIECHIMAIBHOTO AEIONPOU3BOICTBA.



3.8.1. Bce mokyMmeHThI, conepikaiue KOH(UIEHIMANbHbIE MEePCOHATBHBIC
JAHHBIE, JOJDKHBI COXPAaHATHCS B peXKUME KOH(QUIECHIUATIBHOCTH U OBITH
JOCTYITHBIMU TOJIBKO TE€M JIMILIaM, KOTOPbIe UMEIOT JAOMYCK K TaKUM CBEACHUSM B
CWJIIy MCIOJIHEHHUS HWMH CBOMX TPYIOBBIX oOs3aHHOCTe. Opranuzanus
KOH(HICHIIMAIBHOTO JAEJIONPOU3BOACTBA JIODKHA HCKIIOYATh O3HAKOMJICHHE C
KoH(pHIeHIaNbHON MHGOpMAaIIEeil HHBIX JIUII, HE UMEIOIIUX TaKOTro JOCTYIA.

3.8.2. Ha xoHuaeHIIMaTbHBIX JOKYMEHTaX:

- craButcs rpud "Kondbunennuansno" m "Crtporo koHpuaeHIHAIBHO" B
IPaBOM BEPXHEM YIJIy MEPBOTO JIMCTA C YKa3aHUEM HOMEpPA IK3EMILLIPA;

- YKa3bIBAETCS KOJMYECTBO 3K3EMIUIIPOB (HAa JOKYMEHTE, MOJIIMBAEMOM B
JIEJI0) U MECTO HAXO0KJIEHUS KaKJI0r0 U3 HUX, NOJINUCh U OTMETKA 00 UCIIOJIHEHUH;

- YKa3bIBalOTCS JOJDKHOCTHBIE JIMIA, YIOJHOMOYEHHBIE MCHOJb30BATh
JaHHBIN JTOKYMEHT, MOANKCH U AaTa JUPEeKTopa (Ha 000poTe JHCTa JOKYMEHTA).

3.8.3. Ilpuka3zom Ha3zHayaeTcCs JMUIO0, OTBETCTBEHHOE 3a YYeT, XpaHEHHUE U
UCIIOJIb30BaHUE KOH(MUICHIMAIBHBIX MEPCOHAIBHBIX JaHHbIX. [loamnucaHHbie
JIOKYMEHTBI MEePeAatoTCs ISl pETUCTpaIiy J0KHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a UX yYer.

3.8.4. JIpmxenue nokyMeHToB ¢ rpudom "Konbuaenumnanpo" u "Crtporo
KOH(UICHIIMANBHO" JOJMKHO OTpaXkaTbCid B JKypHaje ydeTra JBUIKEHUS
KOH(HIEHIIMATTBHBIX TOKYMEHTOB.

[Ipu  BBIDAYE  JOKYMEHTOB, CoJepKalMX  KOH(pUICHIHAIbHbIC
NEPCOHAJIBHBIE JAHHBIE, JIMIO BIpPAaBE HCIIOJIb30BAaTh MX B TEUEHHUE CPOKA,
HEOOXOJUMOTO JJisi BBIIOJIHEHUS pabOThl, MO MCTEYCHHUH KOTOPOTO OHHU
BO3BpamiaTcs. [lepegada TOKyMEeHTOB MPOU3BOAUTCS C 00S3aTEIBHON 3aMKChIO B
KypHaJIe yueTa JABHKEHUS.

3.8.5. Ilpu paboTe ¢ MOKyMEHTaMH, COAEPKAMMMU KOH(MUICHIINATHHBIC
CBEJICHUS, 3aMpeLIaeTCs:

- JIeTIaTh BBIMUCKU 0€3 COOTBETCTBYIOIIETO pa3pelIeHUs] TUPEKTOPA;

- 3HaKOMUTh KOH(MUJECHUMAIBHBIMU JIOKYMEHTAMHU HEYHOJHOMOYEHHBIX
T

- HUCHOJIb30BaTh MHGOPMAIMIO H3 TaKUX JOKYMEHTOB B OTKPBITHIX
COOOUIEHUSX, TOKIIaAaX, IEPENUCKE, PEKIAMHBIX U3JaHUSX;

- IPEIOCTABIISITH CBOM KOMIBIOTEP AJIs pabOThI IpyTrUM pabOTHUKAM;

- ocTaBisATh 0Oe€3 mpucMOTpa Ha pabodeM MecTe KOH(UICHIIMATbHBIC
JOKYMEHTBI, BKIIFOUEHHBIH KOMITBIOTED.

3.8.6. [Tpu YBOJIbHEHUH COTPY/IHHKA, OTBETCTBEHHOT'O 3a
KOH(UICHIIMATBHBIE TOKYMEHTBI, OCYILIECTBIISIETCS X Mepeaaya Ipyu COCTaBICHUN
aKTa IpueMa-caauu.

3.9. Opranuzamus nTyOIMKyeT WIM HWHBIM 00pa3oM oOecrieunBacT
HEOTPAHUYEHHBIM JOCTYH K JOKYMEHTY, OINpPEIESIOlEMY €ro IMOJUTUKY B
OTHOILIEHUU OOpa0OTKU TMEPCOHATBHBIX JTAHHBIX, K CBEACHHUSIM O peaIu3yeMbIX
TpeOOBAHMSIX K 3aIUTE MEPCOHATBHBIX JAHHBIX.

4. OBPABOTKA INIEPCOHAJIBHBIX TAHHBIX



4.1. lenn 06pabOTKH MEPCOHATBHBIX TAHHBIX B OPTaHU3AIINH.

4.1.1. lemsmu  oOpabOTKM  NEPCOHAIBHBIX  JAHHBIX  PAaOOTHHKOB
OpTaHU3AINH SIBIISIOTCS:

- cofeiicTBre pabOTHUKAM B TPYJIOYCTPONCTBE, OOYYEHUHN M MPOJBIKEHUHU
o CiIy»K0e;

- obecrnieyeHue JIMYHOM 0€30MacHOCTH PaOOTHUKOB;

- KOHTPOJIb KOJIMYECTBA U KaUeCTBA BBIMOIHIEMON PaOOTHI;

- obecrnieyeHre COXpaHHOCTH UMYIIIECTBA;

- oopmieHHE TPYAOBBIX OTHOIIECHUH, TEPEBOJIOB Ha JPYryr0 paboTy H
MIPEKPAIICHHS TPYAOBBIX OTHOIICHHI;

- o1uIaTa Tpyaa;

- TMPEIOCTABJICHUE YCIOBUU TPyJa, TApAaHTUH U JIBTOT, MPEITyCMOTPEHHBIX
HOPMATHBHBIMH TIPAaBOBBIMH aKTaMH, KOJUICKTUBHBIM JIOTOBOPOM (TIpH  €ro
HAJIMYUH), COTJAIICHUSMH, JOKAJILHBIMA HOPMATHBHBIMU aKTaMH, TPYIOBBIMH
JIOTOBOpaMH;

- obecrieueHne 0€30MacHBIX YCIOBHN TPYAQ;

- ¢dopmupoBaHue rpaduKka OTIYCKOB, MPEAOCTABICHHUE IOTIOTHUTEIbLHBIX
JTHEH OTAbIXa U T.II.

4.1.2. llenssmu 00pabOTKH NEPCOHABHBIX TaHHBIX KIMEHTOB, KOHTPAareHTOB
SIBIISTFOTCS:

- OCYIIIECTBJICHHE OPTaHU3AIUN CBOCH NEITeIbHOCTH;

- OKa3aHue yCIyT KIIMCHTaM;

- BBITIOJTHEHUE YCIIOBUH JJOTOBOPOB C KOHTPAreHTAMHU.

4.2. TpeboBaHus Kk 00pabOTKE MEPCOHATBHBIX JTAHHBIX.

4.2.1. O6paboTKka MEPCOHATBHBIX TAHHBIX OCYIIECTBISIETCS C COTJIACHS
cyOBeKTa MepCoOHANBHBIX JAHHBIX HA 00PabOTKY €ro MEePCOHABHBIX JAHHBIX.

4.2.2. TluceMenHoe coryacue paboTHHKa Ha 00pabOTKy MepCOHATIBHBIX
JTaHHBIX BKJIFOYAET B CEOSI:

- HAMMEHOBAaHME U IOPUANYECKUN aapec padboToaaTens;

- (amunuro, uMs, OTYECTBO, ajapec cyObekTa (paboTHHKA), TOKYMEHTHI,
yIOCTOBEPSIONINE JUYHOCTh (HOMEp, CBEIEHHUS O JaTe BBIJAYH JOKYMEHTa H
BBIJIaBIIIEM €T0 OpPTaHe);

- 11eJ1b ¥ c1toco0 00pabOTKHU MePCOHATBHBIX JaHHBIX;

- IEpeYEHb JaHHBIX, HA 00pPa0OTKY KOTOPBIX JAETCS COrJIacHe;

- IEPEYEHb JACUCTBHM, HA COBEPLUICHUE KOTOPBIX JAETCS COIIIACHUE;

- CPOK, B TEYCHHE KOTOPOTO JACUCTBYET COTJIache, OPSIOK €ro OT3hIBA.

B oTHOIIEHNN HECOBEPIIEHHOJETHUX PaOOTHUKOB COTJIacue Ha 00paboTKy
MEPCOHANIBHBIX JTAHHBIX JAIOT POJIUTEIH, ONEKYHBI WJIA MTOTICYUTEIIH.

4.2.3. O6paboTKa MepCOHAIBHBIX JAHHBIX 0€3 COTJIACHS X CYOBEKTa MOKET
OCYIIECTBIISITHCS B CICAYIOIIUX CITydasx:

- B CTaTHUCTUYECKUX WJIM HMHBIX HCCIICOBATEIBCKUX IENAX MPH YCIOBUHU
00s13aTeTFHOTO 00€3TMYNBAHUS TIEPCOHAIBHBIX JAHHBIX;

- IS 3aIIMUTHI )KU3HU, 3[J0POBbSl MJIM WHBIX KU3HEHHO BaXKHBIX WHTEPECOB
CyOBbeKTa TMEpPCOHANbHBIX [JAHHBIX, €CIH TIOJydeHHWE COTJlacusi CyObeKTa
NIEPCOHATBHBIX JaHHBIX HEBO3MOXKHO;



- €CIM JOCTYI HEOIPaHWYEHHOTO Kpyra JHI[ K NEPCOHAJbHBIM JaHHBIM
IPEeNOCTaBleH CyOBEKTOM MEpPCOHAIBHBIX JAaHHBIX JIMOO MO €ro mnpoch0e
(oO1Ien0CTyMHBIE IEPCOHANIBHBIC JIAHHBIC);

- eClIM TEepCOHaNbHbIE JaHHbIE TOJJIEKAT OMYOJIMKOBAHUIO WM
00s13aTEILHOMY PACKPBITUIO B COOTBETCTBUHU C (Pe/iepaibHbIM 3aKOHOM;

- B JIp. CIIy4asiX, MPeAyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

4.2.4. OOpaboTka TMEpPCOHATBHBIX JAHHBIX KJIHMEHTOB, KOHTPAreHTOB U
paOOTHUKOB B ILIENSAX MPOJBIKEHHUS TOBApOB, pabOT M yCIyr OpraHU3ald Ha
pPBIHKE TOCPEICTBOM MPSMBIX KOHTAaKTOB C MOTEHIMAIBHBIMU MOTPEOUTESIMU C
NOMOILBIO CPEACTB CBSI3U JAOIYCKAETCS TOJIBKO MPU HAJWYUH MPEABAPUTEIIHHOIO
corinacus CyOBbEKTa TMEpPCOHAJIbHBIX JaHHBIX, O(POPMIIEHHOTO B MNUCHMEHHOU
dopme. [lo TpeboBaHWi0 CyOBEKTa MEPCOHANBHBIX JaHHBIX OOpabOTKa €ro
NIEPCOHAJIBHBIX JIAHHBIX B YKAa3aHHBIX LIEJIAX MPEKPALIACTCS ¢ MOMEHTA MOJTYYEHUs
COOTBETCTBYIOIIETO TPEOOBAHUSI.

4.2.5. OOpaboTka NEpPCOHAIBHBIX JaHHBIX HE [OJDKHA IPUBOJIUTH K
JUCKPUMUHALIMK TIPU 3aKJIIOYEHUU TPYIOBOrO JOrOBOpa, MEPEBOJIaX Ha JAPYTYIO
paboTy WM NMPU TPEKPALICHUH TPYAOBBIX OTHOIICHHI.

4.3. ITony4yeHue nepCoOHANbHBIX JaHHBIX.

4.3.1. Opranuzainusga NpHU OCYIIECTBICHUM CBOEW NESATEIbHOCTH BIIPABE
noJiy4aTb ~ TEPCOHAJIbHBIE  JIaHHbIE B TIOpSAJIKE,  IPEAyCMOTPEHHOM
3aKOHOJATEIBCTBOM U HacToAmuM [lonoxennem:

43.1.1. OO0veM u coAepx aHHEe TOJYYAaEMbIX CBEICHUN JOJDKEH
cootBeTcTBOBaTh KoHcTuTynuu P® u ¢enepanbHbIM 3aKOHAM.

4.3.1.2. IlepcoHanbHble JaHHBIE MOTYT OBITH TMOJIYYEHBI TOJBKO Yy CamMoOro
CcyOBbeKTa NepCOHATBHBIX JAHHBIX.

4.3.1.3. ITosryuuTh nepcoHaNbHBIE JAHHBIE Y TPETHETO JINLA MOXKHO TOJIBKO C
MUCbMEHHOIO COTJlacusi CyObeKTa, €CIM HEBO3MOXKHO MOJYYUTh UHPOPMALHIO Y
HEro CaMoro B MOPsAKE, IpeycMOTpeHHOM 11. 4.3.2. HacTosiero [lonoxenus.

4.3.1.4. He pomyckaeTcd NPUHATHE PEUICHWH, 3aTPAarvBaloOlIUX HHTEPECHI
cyObeKTa, Ha OCHOBE JAHHBIX, MOJYUYEHHBIX HMCKIIOYUTEIBHO B PE3yibTaTe HX
aBTOMAaTU3UPOBAHHON 00PabOTKU WIIK AIEKTPOHHOTO MOJTYYESHHUS.

4.3.2. Jlns nony4yeHus: MepCcoOHANbHBIX JaHHBIX OT TPETHUX JIMIl HEOOXOIUMO
YBEJIOMHUTHh CyOBEKTa B MUCbMEHHOW (POpME O MOJyYeHHH CBEIACHUN y TpeTbei
CTOPOHBI, C YyKAa3aHHEM LeJIeW IIOJy4YEeHHs] M HUX [PABOBBIX OCHOBAaHMWU,
IpeJnoiaraéMbIX UCTOYHHUKAX M CIOCO0aX MOJyYeHHUsl MEPCOHANbHBIX JTaHHBIX, O
XapakTepe MOJJIEkKAIIMX IOJYyYEHHIO CBEJCHHWI, O IpaBax CyObeKTa H
NOCJIEICTBUSIX OTKAa3a 1aTh MUCbMEHHOE COTJIaCUE Ha MOJyYCHHE CBEJICHH.

4.3.3. IlonyueHnne nepcoHaIbHBIX JAaHHBIX PAOOTHUKOB.

4.3.3.1. Ilpu TpymoycTpoMCTBE B OPTaHHU3AIUIO OT CYOBEKTa MOTYT OBITh
3aTpe0OBaHbl TOJBKO T€ JOKYMEHTHI M CBEJEHUS, KOTOpPbIE MPEAYyCMOTPEHHbBIE
3aKOHOM M HEOOXOJUMBI B CBSI3U C BBIIIOJTHEHUEM PAOOTHI.

[Ipu 3akiatoyeHUM TPYJOBOTO JOTOBOpa CYOBEKT AOHKEH MPEeNOCTaBUTh:
NacrnopT, TPYAOBYIO KHIKKY, CTpPaxoBO€ CBHUJIETEIbCTBO  0053aTENIBHOTO
MIEHCUOHHOTO CTpaxOBaHUs, JIOKYMEHTBI BOMHCKOT'O ydera (nns
BOCHHOOOS3aHHBIX ).



Ecnu paGota TpebyeT Hamn4us ONpeneIeHHOro YPOBHS U BUAa 00pa3oBaHUs
00s13aTeIbHBIM SIBJISIETCSl MPEIOCTaBICHUE JIOKyMeHTa 00 oOpa3oBanHuu. Ilpu
MOCTYIJIEHUU Ha pabOTy MEpBbIE TPYAOBasi KHUKKA M CTPaAXOBOE CBUJIETEIHCTBO
00s13aTeIbHOr0 MEHCMOHHOTO CTPaXxOBaHMs O(POPMIISIOTCS OpraHu3aluei.

[Ipu 3akiO4eHHH TPYAOBOrO JIOTOBOpa (POPMUPYETCS JIMYHOE JIEJO
paboTHHKA, B KOTOPOE MOJIIMBAIOTCS KOIMUU MPEJOCTABICHHBIX JTOKYMEHTOB. B
JUYHYIO KaPTOUYKY BHOCSITCSI CBEJICHUS, ITPEIOCTABIEHHbBIE pAOOTHUKOM.

4.3.3.2. ObpaboTka cBefeHU 0 paboTHUKE (OepEeMEHHOCTh, MHBAJIMIHOCTD,
BpPEMEHHAasi HETPYJ0CIOCOOHOCTh, 00yUeHHEe B yUEOHBIX 3aBEACHUAX HAuaJbHOTO,
CpeIHero © BbICHIETO MNpo(decCHOHANBbHOTO 00pa3oBaHMs, WIEHCTBA B
npoCOrO3HON OpraHm3ald W JIp.) W YiIeHaX ero CceMbHh (Hajau4ue
HECOBEPIICHHOJETHUX JIeTel, OOJNBHBIX UYJICHOB CEMbHU, KOTOPHIE HYXKIAIOTCS B
yX04€ W JAp.) AOIYCKAETCS MCKIIOYUTENBHO ISl NPENOCTaBICHUS PAaOOTHUKY
NPEIOCTaBJICHUsl TapaHTU, KOMIIEHCAlUd M JAp. JbrOT, MPETyCMOTPEHHBIX
TPYJOBBIM  3aKOHOJATEIbCTBOM, KOJUIEKTUBHBIM JOTOBOPOM, COTJIAIlICHHEM,
JIOKaJIbHBIM HOPMATUBHBIM aKTOM WJIM TPYJIOBBIM JJOTOBOPOM.

[IpeaycMOTpeHHbIE  3aKOHOJATEIHCTBOM TapaHTUA U KOMIICHCAIUU
NPENOCTABISAIOTCS  TOCJIE€  MOJYy4YEHUs  OpraHu3alueid  COOTBETCTBYIOLIEH
uHpopmMaruu.

4.3.3.3. TlomydyeHue CBEICHHMH O COCTOSHUHM 3JI0POBbS PaOOTHUKA
JIOTIYCKAeTCsl TOJBKO B CBSI3U C OCYILECTBICHHEM PaOOTHHUKOM €ro TPYJIOBOMU
GYyHKIIMM W B LENSAX 3alIUTHI JKU3HU W 3J0POBBS PAOOTHUKOB OpTaHM3AIUs U
NPEIOCTABIICHUSI TapaHTUI, KOMIIEHCAUMW W Jp. JbIOT, MNPEIYyCMOTPEHHBIX
TPYJOBBIM  3aKOHOJATEIbCTBOM, KOJUIEKTUBHBIM JOTOBOPOM, COIJIAIICHHEM,
JIOKaJIbHBIM HOPMATHUBHBIM aKTOM WJIHM TPYJOBBIM JOTOBOPOM, @ HMEHHO:

1) mpu TpOXOXKIEHWU O00s3aTEIBHBIX MPEABAPUTEIBHBIX, MEPUOTMICCKIX
OUepeHBbIX M BHEOUYEPEAHBIX MEAUIIMHCKUX OCMOTPOB U TCUXHATPUUYECKHUX
OCBHUJICTEIILCTBOBAHUN B Clly4asiX, NpeAyCMOTpeHHbIX cT. 69, 213 Tpynosoro
kojekca PD 1 nHbIMU HOPMAaTUBHBIMU NMPABOBBIMU aKTAMH;

2) 0 mepuoJax BpeMEHHOW HETPYI0CIIOCOOHOCTH PaOOTHHKA,;

3) 00 yXyaIIE€HUU COCTOSIHUS 370POBBS, MOJYYEHUH TPaBMbl, YBEUbS IPU
HECYaCTHOM ClTydae Ha MPOU3BOJCTBE WK MPOPECCUOHATILHOM 3a00JI€BaHUY;

4) 00 yXyIlIEHUU COCTOSIHMS 3[J0POBbS PaOOTHHUKA WM YJIEHOB €r0 CEMbH,
BJIEKYILIEM 3a COOOM HEOOXOIMMOCTh MEPEBOJA, U3MEHEHHs] pabOyero BPEeMEHH,
IpEKpaIIeHHs TPYA0BOIO JOTOBOPA;

5) 00 MHBAIMTHOCTH PAOOTHHUKA U (WJTN) WICHOB €r0 CEMBU;

6) 0 6epeMEeHHOCTH >KCHIIUHBI.

4.3.3.4. Ilo nucbMeHHOMY 3asIBJICHHIO paOOTHHKA HE TI03/IHEE TpeX pabodmnx
JHEH co JHA MOoJauy 3asBJICHUS €My JOJDKHBI OBITh MPEAOCTaBICHBI HAJICKAIIUM
00pa3oM 3aBepeHHbIEC KOIUU JOKYMEHTOB, CBSI3AHHBIX paOOTOM.

4.3.3.5. Tlpu BbIaue 3apabOTHOM MIaThl paOOTHUKY B KAacce OpraHU3AlNU
HE JOIMYCKaeTCsl O3HAKOMJIEHHE paboTHHMKA ¢ MHpOpMalMeil o pa3Mepe BBIILIAT,
NPUYUTAIOMIMXCA IPYTUM PAOOTHUKAM.

4.4. XpaHeHHE TEPCOHANBHBIX JaHHBIX OCYIIECTBIISIETCS B MOPSIKE,
UCKJIIOYAIOIIEM UX yTpaTy WK HEIIPaBOMEPHOE UCTIOIb30BaHUE.



4.4.1. Bce mnepcoHalbHbIE [IaHHbIE XPAHATCS B HEJOCTYIMHOM A
HEYNOJHOMOUYEHHBIX JIMI[ MecTe (B CIEUUATbHBIX BBIICIECHHBIX /JI XpaHEHUS
JIOKYMEHTOB TMOMENICHUSX, B ceilax WIM WHBIX 3aKPBIBAIOIIMXCS HAa 3aMOK
nikadax).

4.4.2. B opraHuzanuu OOECIIEUMBACTCS XpaHCHUE TNEPBUYHON YUETHOU
JOKYMEHTalluu TI0 Yy4YeTy Tpylda U €ro OIUIaThl, JOKYMEHTOB IO YYETy
UCIOJIb30BaHUsI pabovyero BPEMEHHU, a TAKKe€ MHBIX JTOKYMEHTOB, COCTaBIISIOIIMX
MEepPCOHAIbHBIE JaHHbIE PA0OTHUKOB. J[OKYMEHTHI, colepiKallue MEepCOHAIbHbIC
JAaHHbIE, MEpPEeNalTCd B apXWUB B CPOKH, MPEIYCMOTPEHHbIE 3aKOHOM, U B
COOTBETCTBUM MPOILIEIYPOMl, YCTAaHOBJICHHON HOPMATUBHBIMU aKTaMHU.

4.43. Ilpu pocTwkeHun 1ened 0OpabOTKM MEpPCOHANbHBIE JTAaHHBIC
NOJJIEXKAT YHUUYTOKEHHIO, 32 UCKIIFOUEHHUEM CIIEAYIOIINX CIIy4aeB:

- NEPCOHAJIbHBIE JIaHHBIC MOJIEKAT COXPAHEHHI0 B CHIIy TpeOOBaHUM
HOPMATHUBHBIX IIPABOBBIX AKTOB;

- MpEeTEeHJEHT Ha paboTy >KEJTaeT OCTaBaThCsl B CIHCKE COMCKAaTelell B
TE€YEHUE OTPEECICHHOIO COTJIAICHUEM NIEPHO/Ia BPEMEHHU.

444, BeneHue W XpaHEHUE TPYAOBBIX KHWKEK B OpraHu3aiuu
OCYIIECTBIISIETCA B COOTBETCTBUU C TpyaoBbIM KojiekcoM PD u moctaHoBieHnEM
[IpaButenbctBa Poccuiickoit @eneparuu ot 16.04.2003 Ne 225 "O TpyaoBbIx
KHIKKax".

4.5. Vcnonp30BaHue MEPCOHAIBHBIX JAHHBIX — 3TO AEHCTBUS, ONEpPALUU C
NEPCOHATIBHBIMU JIaHHBIMHM, COBEpPIIAEMbIE B ILEISAX MPUHATHS PEUICHUNA U
COBEPUIEHUS UHBIX JICUCTBUN, TOPOKIAIOIMINX IOPUINUYECKUE TTOCIEACTBUS JJIsl UX
cyOBeKTa ¥ WHBIX JIHII.

He pomyckaercss HCHONBb30BaHUE IMEPCOHATBHBIX JAHHBIX B  IEJSIX
OPUYUHEHUS] MaTepuajbHOro yiiepda M MOpajIbHOIO Bpelda HUX CYObBEKTY,
YIIEMJICHHUS €T0 MPaB U 3aKOHHBIX UHTEPECOB.

4.6. llepenaua mnepcoOHANbHBIX JJAHHBIX MOXET OCYIIECTBISTHCS Kak B
opraHuzalMi, TaK MW Jpyr'UM JIdlaM, B TMOpSJKE, YCTAHOBJIEHHOM
3aKOHOJIaTeIHLCTBOM U HacTosiuM [lonoxxeHuem.

4.6.1. Ilpu nepenayde MepCOHANBHBIX JIAHHBIX TPETHUM JIMI[AM OpraHU3alIMs
J0JIKHA COOJI0IaTh CeAyIole TPEOOBAHMUS:

4.6.1.1. IlepcoHanbHbIE TaHHBIE MPEAOCTABISIOTCSA TOJIBKO C MUCHbMEHHOIO
coriacusi cyObeKTa, B TOM 4YHCIE€ B KOMMEPYECKHUX ILEAX, 3a HCKIIOYEHUEM
CJIy4yaeB, MPEeAyCMOTPEHHBIX 3aKOHOAATENBCTBOM U HacToAmuM [lonoxenuem;

4.6.1.2. TlomyyeHue MepCOHAIBHBIX JAHHBIX 0€3 MUCHMEHHOTO COTJIACHS
CcyOBeKTa MEepCOHATBHBIX JAHHBIX BO3MOXKHO B CITydasiX, KOT/Ia MPEIOCTABICHUE
MIEPCOHANIBHBIX JTAHHBIX HEOOXOAMMO B IENISIX MPEAYINPEKIACHNUS YIPO3bl KU3HUA U
3I0POBBIO (B YAaCTHOCTH, MPU HECUACTHOM CJIy4a€ Ha MPOU3BOJACTBE) U B MHBIX
ClIy4asix, yCTAaHOBJIEHHBIX (heJiepaibHbIMU 3aKOHAMU;

4.6.1.3. IlpegynpexaeHue mull, NOJIYYUBIIMX JOCTYNl K IEPCOHAIBHBIM
JAHHBIM O BO3MOKHOCTH MCIIOJIb30BaHUSI CBEJEHUM TOJIBKO B OIPEAEIIEHHbIX
OopraHu3alMen 1ensx;

4.6.1.4. CoOmoaeHue pexuMa KOHOUICHIMAIBHOCTH MOJydaTe sIMU
NEPCOHAJIbHBIX TAHHBIX.



4.6.2. B opranuzanuy nepcoHalbHbIE JaHHBIE MOTYT OBITh IPENOCTABIEHBI
TOJIBKO CIIELUAJIBHO YIOJHOMOYEHHBIM JIMLAM B COOTBETCTBUHM C IIEPEYHEM,
YTBEP)KJICHHBIM B IOPSJKE, ONpEAcIeHHOM 1. 3.6.2. Hactosmero [lonoxenus n
TOJILKO B TOM O0ObEME, KOTOpPbIM HEOOXOAWM WM JUIs BBIIOJHEHUS KOHKPETHBIX
byHKIUH.

4.6.3. IlpenocraBieHuE NEPCOHAIBHBIX JaHHBIX pPaOOTHUKOB YJIEHAM
BBIOOPHOTO OpraHa MEepBUYHON MPO(COIO3HON OpraHU3alMU OCYILECTBISIOTCS B
NOPSIAKE U B CIIy4asiX, MPEeLyCMOTPEHHBIX TpynoBeiM koaekcoM P®D, B wacTHOCTH
P MPEKPALIEHUH TPYJOBOTO JOTOBOPa ¢ pAOOTHUKAMHU, SBIISIFOUIUMUCS YJIEHAMU
npo(hecCHOHANBHOTO CO03a B COOTBETCTBMM cO cT. 373, 374, 376 Tpynosoro
Kozekca PO.

B  wuHBIX cayyasx mepcoHalbHblE JaHHbIE paOOTHHKA, BKIIOYas
uH(OpMaIMIO O 3apabOTHOMH IUIaTe, MPEAOCTABISIFOTCS TOJIBKO C €r0 MUCHbMEHHOTO
cornacus, 0popMIISIEMOTrO B COOTBETCTBUH C 1. 4.2.2. Hactosero [lonoxenus.

4.6.4. be3 MUChbMEHHOTO corjacus paOOTHUKA €ro MepCOHAJIbHbIC JTaHHbBIC
IIPENOCTABIISIOTCS:

- B [lencuonnsiit pona Poccuiickoit denepanuuy;

- B ®onp coumanbHOro cTpaxoBanus Poccuiickon denepanuu;

- B BOCHHBIE KOMHCCApHUAaTHI;

- B JIp. Opraibl M YYPEXKICHHS B ClydasX, IPEIyCMOTPEHHBIX
3aKOHOJaTEIbCTBOM.

O6beM © coaepaHHE NEPCOHAIBHBIX JAHHBIX, MPEIOCTABISAEMbIX
YKa3aHHbIM OpraHaM M YYpPEKIEHUSIM, OCYIIECTBISIETCS B YCTAaHOBJICHHOM
3aKOHOJATEIbCTBOM MOPSIKE.

4.7. ABromaruzupoBaHHas 0OpaOOTKa TEPCOHANbHBIX JIAHHBIX B
OpraHU3aL1H.

4.7.1. Tlpn aBTOMaTU3MPOBAHHON O00pPAaOOTKE MNEPCOHAIBHBIX JAHHBIX HE
JOIyCKAeTCsl  NPUHATHE  PELICHHsA, OCHOBAHHOIO  MCKIIIOYHUTEIBHO  HA
aBTOMATHU3UPOBAaHHONW 0OpabOTKE, €CIM TaKOe pELICHUE MOXET IMPUBECTU K
OIpE/ICJICHHBIM IPaBOBBIM IOCIEACTBHIM, a TaKXKe MHbBIM O00pa3oM 3aTparuBact
IpaBa U 3aKOHHbIE UHTEPECHI UX CyOBEKTA.

4.7.2.  IlpunATMe  peleHus  HUCKIIOYUTEIBHO  HAa  OCHOBAHMHU
aBTOMATU3UPOBAaHHONW OOpa0OTKH NEPCOHAIBHBIX JAHHBIX JOIMYCKAETCS TOJBKO
IpU HAJIMYUK COTJacus B MUCBMEHHOHN (hopMe CyObeKTa MepCOHANbHBIX JaHHBIX
WIH B ciyyJasx, MIPELYCMOTPEHHBIX benepanbHBIMU 3aKOHAMH,
YCTaHABIMBAIOIIMMU TaKXX€ MEphl MO OOECHEeUeHUI0 COONIIOJICHUsI TpaB H
3aKOHHBIX HHTEPECOB CYObEKTa MEPCOHATBHBIX TaHHBIX.

4.7.3. CyObeKT NEepCOHAIBHBIX JAHHBIX MOXKET 3aBUTh BO3PAXKEHUE MTPOTHB
IOPUHATUS PELICHHUS HWCKIIOYUTEIBHO HAa OCHOBAaHWHM aBTOMAaTHU3UPOBAHHOMU
00paboOTKN €ro NnepcoHalbHbIX AaHHbIX. OpraHu3anus B TEUEHHE CEMHU pabOUMX
JHEN 00s13aH pacCMOTPETh MPEACTABICHHOE BO3PAKEHUE U COOOIIUTh CYOBEKTY O
pe3ynbTaTax ero pacCMOTPEHUS.

4.8. HeaBromarusupoBaHHas o0Opa0OTKa NEPCOHANbHBIX JIAaHHBIX B
OpraHU3aluH.



4.8.1. Ilpu  oOCyIIECTBICHHH  HEABTOMATHU3HPOBAaHHOW  00paboOTKU
IEPCOHAIBHBIE JaHHbIE JOJDKHBI (PUKCHUPOBATHCS HAa OTACJBHBIX MAaTE€pUAIbHBIX
HOCUTENSX. Pa3nnuHbple KaTeropuu NMepCOHAIbHBIX JAHHBIX TAKKE (PUKCUPYIOTCA
Ha Pa3/IMYHbIX MATEPUAIbHBIX HOCUTEISX.

4.8.2. Jluma, OCYIIECTBISIOIIME HEAaBTOMATU3MPOBAHHYIO 00pabOTKy
NEPCOHANBHBIX JIAHHBIX, JOJDKHBI OBIThb IPEABAPUTEIBHO YBEAOMIIEHBI 00
OCOOEHHOCTSIX Takod 00paboTku. OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE
YBEIOMJICHHE BO3J1araeTcsi Ha PYKOBOJIUTEIEH COOTBETCTBYIOIIUX CTPYKTYPHBIX
NOAPA3AECICHUN.

4.8.3. B opranuzanuu HeaBTOMaTH3UpOBaHHAs 00pabOTKa OCYIIECTBIISETCS
IpU UCIOJB30BAaHUHU, YTOUYHEHUH (OOHOBJICHHMU, U3MEHEHHUH), PacIpOCTPaHCHUU
NEPCOHANBHBIX TaHHBIX, COAEPIKAIIUXCS B TUYHON KapTOUYKE, TPYJOBOM KHUKKE U
Ip. AIOKYMEHTaX U MaTepuaIbHbIX HOCUTEIAX.

5. IPABA 1 OBA3AHHOCTH B OBJIACTHU 3AIUTHI 1
OBPABOTKU INIEPCOHAJIBHBIX TAHHBIX

5.1. CyOBeKT nepcoHaIbHBIX TaHHBIX UMEET MPaBo:

5.1.1. Ha monnyro uH(OpMAaInuio O CBOMX MEPCOHANBHBIX JAHHBIX U HUX
00paboTke;

5.1.2. Ha goctyn K CBOMM NEPCOHAIIBHBIM JaHHBIM;

5.1.3. Ha npenocraBieHUe CBECHUN O HAJMYUU NMEPCOHAIBHBIX JAHHBIX B
OpraHM3alliK B TOCTYITHOM /ig cyOBekTa hopme;

5.1.4. Ha momyuenne wuHbOpMaNmu, Kacaromehncs o00pabOTKu €ro
NEPCOHANBHBIX JaHHBIX, B TOM YMCJIE COAEpIKAILCH:

- moATBepxkAeHue (hakTa 00pabOTKU MEPCOHANBHBIX JaHHBIX ONEPATOPOM;

- IPaBOBbIE OCHOBAHMSI U 11eJTM 00paObOTKU MEPCOHANBHBIX IaHHBIX;

- LeNM U TpUMEHsIeMbIe ONepaTopoM CIocoO0bl 00pabOTKH MEPCOHATBHBIX
JAHHBIX;

- HAaMEHOBAHME M MECTO HAaXOXKAEHHUsS OIeparopa, CBEACHHUS O JMIax (3a
UCKJIIOUEeHHEM pabOTHHUKOB OIepaTopa), KOTOPbIe UMEIOT IOCTYII K MEPCOHAIbHBIM
JaHHBIM MJIM KOTOPBIM MOTYT OBITh PACKpBITHI TE€PCOHAJbHBIC JaHHbIE Ha
OCHOBAaHMH JOTOBOpA C ONEPATOPOM MM Ha OCHOBaHMU (eIepaibHOTO 3aKOHA;

- oOpabaTbiBaeMble  IEpPCOHAJbHBIC  JAaHHBIE,  OTHOCAILIUECS K
COOTBETCTBYIOIIEMY CYOBEKTY MEPCOHAJIbHBIX JAHHBIX, HCTOYHUK UX MOIY4YCHHUS,
eclii HMHOM TOpSAJOK MPEICTaBICHHUS TaKUX JAHHBIX HE NPEIyCMOTpPEH
dbeneparTbHBIM 3aKOHOM;

- CpPOKHM 00pabOTKM NEPCOHANBHBIX JaHHBIX, B TOM YHCIE CpPOKH HX
XpaHEHUS;

- TOPSIOK OCYIIECTBICHHSI CYOBEKTOM MEpPCOHAIBHBIX JaHHBIX IpaB,
IPEIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM,;

- uHpOpMalUUI0O 00 OCYIIECTBIEHHOW MM O TpEeAroiaraeMoil
TpaHCTPaHUYHOU Nepeaye TaHHbIX;



- HauMEHOBaHWE WM (aMUJIMIO, HMs, OTYECTBO U aJpec JIMLA,
OCYIIECTBIISIOIIEr0 00padOTKY NEPCOHATBHBIX JAHHBIX MO MOPYUYECHUIO ONEpaTOpa,
eciu 00padoTKa mopyveHa win OyJieT mopydyeHa Takomy Juiy;

- UHbIE CBEJICHUS, TPETYCMOTPEHHbIE HACTOSIIUM (eZepabHBIMU 3aKOHAMHU

5.1.2. PaGOTHUKH UMEIOT MPABO:

5.1.2.1. Ha pgocTtynm K CBOMM MEpCOHAIbHBIM JaHHBIM, B TOM YHCIIE Ha
JIOCTYI K CBOUM MEAMIIMHCKUM JIaHHBIM, UMEIOIIMMCSI B OpraHU3alMK C y4aCTUEM
MEUITMHCKOTO CIICIMAIIMCTA IO BRIOOPY pabOTHUKA,

5.1.2.2. Ha nony4yenue nuadopmanuu:

- 0 CBOMX MEPCOHAJIBHBIX JAHHBIX U CIIOCO0E UX 00paboTKH;

- 00 aBTOMATH3WPOBAHHOW O00paOOTKE TMEPCOHANBHBIX JaHHBIX (O
CYIIIECTBOBAHUH aBTOMATHU3UPOBAHHOTO (haiiia TaHHBIX, EIX TaKOW 00paboTkn);

5.1.2.3. Ha nonyyeHne KONuii TOKYMEHTOB B COOTBETCTBUH C MOAIYHKTOM 4
. 4.3.3. sacrosmero Ilomoxxenus;

5.1.2.4. Ha onpeneneHue cBOEro mpeacTaBUTeNs U1l OKa3aHUs COACHCTBUSA
B OCYILIECTBIICHUH MTPaB CyObEKTA MEPCOHANbHBIX TAHHBIX;

5.1.2.5. TpebGoBaTh YTOYHEHHsSI €ro TNEPCOHAIBHBIX JaHHBIX, HX
OJIOKUPOBAHUSI WM YHUUYTOXKEHUS B Clydae, €CJIM IEPCOHAJbHBIE JIAHHbIE
SIBJISIFOTCSL HEMOJIHBIMHU, YCTapEBIIMMHU, HETOUHBIMHU, HE3aKOHHO MOJYYEHHBIMU
WM HE SIBJISIOTCA HEOOXOMMBIMU ISl 3asIBJIEHHOM 11eJIM 00pabOTKH, B TOM YHCIIE
MyTEM:

- BHECEHHUSI U3MEHEHUI, YTOUYHEHUH U JOMIOJHEHUMN CBEICHUN;

- ycTpaHeHus u (wiM) TpekpamieHuss o0pabOTKM  yCTapeBIIMX,
HEJOCTOBEPHBIX U HE3AKOHHO MOJYYEHHBIX CBEJICHUI;

- W3BCIICHUSA OpraHu3alMedl BCEX JIMI, KOTOPHIM OBUIM COOOIIEHBI
HEBEPHbIC, HETOJHbIE WIA yCTApEBIINE JaHHBIC, a TaKXe COOOILIeHUs 000 Bcex
BHECEHHbBIX U3MEHEHUSX, JOMOTHEHUSIX U YTOUHEHUSX;

- BHECEHUSI U3BMEHEHUH U JIONOJIHEHUN B TPYJIOBYIO KHIDKKY;

- PEIOCTABJICHUS CBEACHUI B JOCTYHOM Jj1s1 paOOTHUKA (hOpME;

- JIOTIOJHEHUSI  CBEJACHUN  OLEHOYHOIO  XapakTepa  3asBIICHHUEM,
BBIPAKAIOIIUM CBOIO TOUKY 3PEHUSI.

5.1.2.6. Ha 3ammTy OT HENpaBOMEpHBIX JeHCTBUI (Oe3necTBUi) B
OTHOLIEHUU CBOUX MEPCOHAIBHBIX JAHHBIX MIOCPEACTBOM:

- OIIpECIJICHUs IPEACTABUTENS A UX 3aLUThI,

- oOpareHus B CyJ;

5.1.2.7. Ha o3HakomiieHME MOJ pocnuch ¢ Hacroamum [lonoxeHueM u
WHBIMU JIOKAJIbHBIMM HOPMATHUBHBIMU aKTaMH, HUMEIOIIUMH OTHOIIEHHE K €ro
TPYAOBON (HYHKIIUH.

PaGoTHUKYy HE MOTYT OBITH MPEAOCTABICHBI CBEICHUS, KOTOPHIE MOTYT
HApYIIUTh HAPYLIAIOT KOHCTUTYI[MOHHBIEC ITpaBa U CBOOOBI APYIHX JIHII, a TAKKE
B MHBIX CITy4Yasx, IPeyCMOTPEHHbBIX 3aKOHOIATEIbCTBOM.

5.2. PaGoTHuk 00s13aH:

- CBOEBPEMEHHO COOOLIaTh CBOEMY HEMOCPEACTBEHHOMY PYKOBOAMUTEIIO,
PYKOBOJMTEINIO CTPYKTYpHOTO TojpaszieiieHus W (wiM) B OTAEN KaJpoB
UH(OPMAIMI0O O HEBO3MOKHOCTH CBOEBPEMEHHO W HCIIOJHHUTH CBOM TPYAOBBIC



00s13aHHOCTH, HEBO3MOXXHOCTH BBIUTH Ha paboTy B CBSI3U C BpPEMEHHOMU
HETPYJOCHOCOOHOCThIO, C O00yuyeHHeM B O00pa30BaTEIbHOM  YUYPEXKICHUH,
UCIIOJIHEHUEM TOCYAapCTBEHHBIX M (WJM) OOIIECTBEHHBIX OO0S3aHHOCTEH, C
JIOHOPCTBOM  KpPOBM M €€ KOMIIOHEHTOB M  Jp. OOCTOSTEIbCTBaMH,
IPENSATCTBYIOUMMHU UCIIOJIHEHUIO TPYAOBBIX 00s3aHHOCTEH;

- coo0IaTh B OT/AEN KaJpOB O MPOUCIICAUINX HW3MEHEHUSX B aHKETHBIX
JAHHBIX HE MO3IHEE JBYX HEJENb C MOMEHTA UX U3MEHEHHS,

- HE3aMEIJUTENIbHO COOOIIUTh HEMOCPEACTBEHHOMY PYKOBOIHUTENIO O
BO3HMKHOBEHUHU CUTYAILIMH, PECTABISAIOIEN YyIpO3y KU3HU U 3J0POBBIO JIIOJIEH,
COXPAaHHOCTH UMYLIECTBA;

- TpOXOAUTh OOy4YeHHE U TPOBEPKY 3HAHUH B O0OJACTH 3aIUTHI
NEPCOHANBHBIX JAHHBIX;

- cobmonate Hacrosmiee [lonoxenue;

- COXpPaHATh KOHQUIECHIUATBLHOCTh MOJYYEHHBIX NMEPCOHANBHBIX JTAHHBIX, B
TOM YHCJIIE TIOCJIE MTPEKPAICHUS TPYAOBBIX OTHOUIEHUH C OpraHu3alue;

- TMpU TpPEKpaleHuH TPYAOBOrO JOTOBOpa TMEpenaTh YMOIHOMOYEHHOMY
JIMILY BCE MaTepUalibHbIE HOCUTENU NIEPCOHATBHBIX JaHHBIX.

5.3. [IpaBa u 00513aHHOCTH OpPraHU3alMU B 00JIACTU 3aIUThI IEPCOHATIBHBIX
JTAHHBIX.

5.3.1. Opranusanusi UMeET MPaBo:

- Ha TIOJy4EHHE JIOCTOBEPHBIX MEPCOHAIBHBIX JAHHBIX OT CyOBEKTa
NEPCOHANBHBIX  JTAHHBIX B  CAy4YasxX M  NOPAJIKE,  YCTAHOBJIEHHBIX
3aKOHOJATEIBCTBOM M HacTosAuM [lonoxenuem;

- Ha IPUBJICYEHHE K JUCHUUIUIMHADHOW MW MaTepUaJIbHOM W HWHOMU
OTBETCTBEHHOCTH JIML, HApyUIMBIIMX IMpaBuWia OOpaOOTKM U MOJIy4eHHUS
NEPCOHANIBHBIX JAHHBIX B COOTBETCTBUM C 3aKOHOJATEIbCTBOM M HACTOSAILIUM
[TonmoxeHnueMm.

5.3.2. Opranu3anust o0s3aHa:

- IPUHUMATH MEPBI IO 3aLIUTE NEPCOHATBHBIX JAHHBIX B 00BEME U MOPSIJIKE,
IPEeAyCMOTPEHHBIX 3aKOHOAATEILCTBOM U HacTos UM [lonoxxeHuem;

- mojy4yaTb U oOpabaThiBaTh IMEpPCOHAIbHBIC JaHHBIE B YCTAHOBJIECHHOM
3aKOHOM U HactosuuM [lonoxenuu nopske;

- HE 3ampamuBaTh MH(POPMALMIO O COCTOSHUU 370pPOBbS pPaOOTHHKA, 32
HCKJIIOYEHUEM CBEJICHUM, YKa3aHHbIX B oM. 3 1. 4.3.3. nacrosimero Ilonoxenus;

- obecnieunTh O0Oy4YeHHE M TPOBEPKY 3HAHMM pPAOOTHUKOM HOPM U
TpeOOBaHMI1 B 00JIaCTHU 3aIHUTHI IEPCOHATBHBIX JAHHBIX;

- O3HAKOMHTDH BCEX PaOOTHUKOB MOJ POCHUCH ¢ HacTosmuM [lonoxeHnem u
JF0OBIMU BHOCUMBIMU B HETO U3MEHEHHSIMH.

5.3.3. Opranuzanusi He BIIPABE PACIPOCTPAHATH CBEJACHUS O HAJOXEHUU
JUCUUIIIMHAPHOTO B3bICKaHUsI 0€3 MUCBMEHHOIO corjacus paboTHuka. JlaHHbIe
CBEJICHUS MOT'YT OBITh MpEJaHbl Oryacke 0€3 MUCbMEHHOI'O COTJIacUs TOJIBKO MpHU
00€3IMYMBaHNM CYOBEKTA MEPCOHANIBHBIX JIAHHBIX.



6. OTBETCTBEHHOCTD

6.1. Hapymenne nacrosimero IlonokeHus BiedeT 3a coOOM NMpPUMEHEHHE
IOPUUYECKON OTBETCTBEHHOCTH B COOTBETCTBUU C (he/lepaibHbIMU 3aKOHAMMU.

6.2. PaborHuk, HapymuBIIMi HacTosiiee IlonokeHue, MOXeET ObITh
MPUBJICYEH K MaTEpUalbHON W JUCUUIUIMHAPHOM OTBETCTBEHHOCTH, BKIKOYAs
YBOJIBHEHHE MO0 COOTBETCTBYIOLIEMY OCHOBaHHIO.

6.3. Hapymenue mnopsgka cOopa, XpaHEHHs, WCIOJIb30BAHUS W
paclpoCTpaHEHUs TMEPCOHANBHBIX JAaHHBIX MOXET TMOBJ€Yb MPUMEHEHHE
aAMUHUCTPATUBHON  OTBETCTBEHHOCTHM K JIMIly, COBEPUIMBIIEMY JAaHHOE
Hapymenue (ct. 13.11, 13.14 Kogmekca Poccuiickoii ®enepanuun 00
aAMUHUCTPATUBHBIX MPABOHAPYILICHUSIX ).

6.4. JIuua, HapyIIMBIINE HEMPUKOCHOBEHHOCTh YAaCTHOW JKU3HU, JUYHYIO U
CEeMEHHYI0, TalHy YCBHIHOBJIEHUSI MOTYT OBITb MPHUBIEYEHBI K YrOJOBHOMU
oTBeTcTBeHHOCTH (cT. 137, 155, 183 VYromoBHoro xkojaekca Poccuiickoi
deneparun).

6.5. MopanpHbIii Bpell, IPUYNHEHHBIM CYOBEKTY MEPCOHAIBHBIX JTaHHBIX
BCJICJICTBME HAPYIICHUS €ro MpaB, HAPYILIEHUs MpaBuil 00pabOTKU MEepCOHATbHBIX
JAHHBIX, YCTAHOBJICHHBIX 3aKOHOAATEIbCTBOM M HactosmmMm [lomoxeHueMm, a
Takke TpeOOBaHMM K 3allUTe MEPCOHAIBHBIX JIAHHBIX, YCTAHOBIICHHBIX B
COOTBETCTBUM C 3aKOHOJATEIbCTBOM U HactosAmuM [lomoxkeHueM, MNOMJICKUT
BO3MELIEHNIO B COOTBETCTBHM C 3aKOHOAATenbCcTBOM Poccuiickon ®enepannu.
Bo3menienne MopaJbHOro BpeAa OCYIIECTBISIETCS HE3aBUCUMO OT BO3MEILECHHUS
MMYIIECTBEHHOTO BpeJa M IOHECEHHBIX CYOBEKTOM MEPCOHAIBHBIX JdaHHBIX
yOBITKOB.

Pazpaboran : I'maBHbIit OyxranTep E.B. 3axaposa



JIucT o3HAaKOMIIEHUS

c I[lonoxenuem o 3amure u 00paboTKe NePCOHATBHBIX JAHHBIX
B AHO JIITO «Y4eOHbIil 1IeHTp 6€3011aCHOCTU TPYAa»
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Jlara
03HAKOMJICHUS
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padoTHUKA




